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1.00mue mosoxenus

1.1 Hacrosimee ITonoxenne pa3paboTaHo B COOTBETCTBHH ¢ JIEHCTBYIOILIUM TPYIOBBIM
3aKOHONATenbCTBOM Poccuiickolt ®enepanun, Koncturyrmeii Poccmiickoit Denepareu,
denepansupM 3akonom «O6 uHbOpMaIHH, MH(POPMAIHOHHBIX TEXHOJIOTHSX H O 3aIUTe
uH(pOpMaUN», (eiepanrbHbIM 3aK0HOM «O HepCOHANBHBIX AaHHBIXY.

1.2. Jlannoe monoxenue ompejenser NOHATHA, oOIe TpeGOBaHHS W HOPSIJI0K
TICPCOHANBHOrO  y4eTa B MYHHUIHMNAILHOM JIOUIKOIBHOM OGPa3soBATENHHOM YUPEXICHUH
«Jlerckuit can obmepassuBaromero Buga Ne 174» ropojackoro okpyra Camapa (nanee —
paboronarerp).

2. lonsiTus M 061ue TPeGOBAHUS MEPCOHAILHOIO Y4eTa B yYpe:KIeHHH

2.1. Ilepconanpnplii yyer (06paboTka NepCOHANBHBIX JAHHBIX paboTHHKa) — JeicTBHS
(omepanuu) ¢ HepCOHAILHBIMU JaHHBIMH, BKJIIOYAS cbop, cHCTeMaTH3aluIO, HAKOILICHHE,
XpaHeHue, yTouneHue (0GHOB/ICHHE, H3MEHEHHUE), HCIIOIB30BAHNE, PACTIPOCTPAHEHHE (B TOM
uMCIIe nIepefiady), 00e3nMuuBanye, OIOKUPOBAHUE, YHHUYTOKEHHE NIEPCOHAIBHBIX JAHHBIX.

[lepconanbuple  naHHBle paGoTHMKA — Jr0Gas uH}opMaIus, Heo6XoauMast
paboTo/IaTeo B CBSI3H C TPYAOBBIMH OTHOIICHUSMH M KACAIOMASICS KOHKPETHOTO paboTHHKA,
B TOM uHcie (aMHIMS, MMS, OTYECTBO, TOJ, MECAI, 1aTa M MECTO pPOXKIECHHS, anpec,




cemeliHOe, COLHMAIbHOE, MMYIIECTBEHHOE IOJIOKEeHHe, oOpa3oBaHMe, mpodeccHs, JOXOMIbI,
Ipyrast HH(pOpMaIusi.

KoH(uIeHIHaIbHOCTh NePCOHAIBHBIX NaHHBIX — O00s3aTeNbHOE VIl COOMIONEHHS
paboTozaresieM WM HHBIM IOTYYHBIIHM JOCTYI K IEPCOHAIbHBIM NaHHBIM pabOTHHKA
nunaM TpeboBaHHe O HEIONYCTHMOCTH MX pacnpocTpaHeHHs Oe3 coryiacus pabOTHHKA HIH
HHOT'0 3aKOHHOTO OCHOBAHHSL.

2.2. B mensax obecriedeHus mpaB B CBOOOA pabOTHHMKaA IpH IOJIydeHHH U 0OpaboTke
[EPCOHANBHBIX JAHHBIX y paboTojarens HOJDKHBI COOMIONATHCS —CleAylomue obiue
TpeboBaHus:

2.2.1. OOGpaboTka mEepPCOHATHHBIX IAaHHBIX pAOOTHMKA MOXET OCYIIECTBISTHCS
HCKIIFOYMTENIBHO B ILENsX 0OeCIeueHus COONIOICHHs 3aKOHOB M HHBIX HOPMATHUBHBIX
[IPaBOBbIX AKTOB, COACHCTBUS pabOTHUKAM B TPYHOYCTPOMCTBE, OOYUYEHHH M HPOIBHKEHHU
no ciuyx0e, obecreyeHUs] JMYHOH Oe30macHOCTH pPabOTHHMKOB, KOHTPOJIS KOJIHYECTBA H
KauecTBa BBINOJIHIEMOH paboThl 1 obecrieueHys COXpaHHOCTH UMYIIECTBA.

2.2.2. Tlpu ompenenenun obbeMa H CcoAepxkaHUs 0oOpabaThIBa€MBIX NEPCOHAIBHBIX
JaHHBIX ~ paboTHHKa paboromarens pykoBojcTByercsi Koncrutyrmueidt  Poccmiickoit
@enepaunn, TpynoseiM komekcoM Poccuiickoit @enepauuu, QenepanbHbM 3akoHOM «O
[EPCOHANBHBIX JAHHBIXY, (elnepatbHbM 3akoHOM «O6 HH(OpManuH, HHPOPMAIMOHHBIX
TEXHOJIOTHSX U O 3aIliTe HHPOPMALMHY U HHBIMU (peilepalbHBIMU 3aKOHAMHU.

2.2.3. Bce mepcoHalbHBIE JaHHBIE pabOTHUKA paboTOJATENb IIOIyYaeT y HEro camoro.
Ecnu nepcoHasibHbIE JaHHBIE pa0OTHHKA BO3MOKHO MOJYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK TOJDKEH ObITh YBEIOMJIEH 00 3TOM HE MEHee 4YeM 3a IATh pabouux IHeH 10
MOMEHTa, Korjga paboToiarento HeoOXOJUMO IMONYYHTh TaKHe JaHHBIe, H OT pabOTHHKa
JIOJDKHO OBITH ITOJIy4eHO IHCBMEHHOE coriacue. PaboTHHK 00s3yeTcsi mpemocTaBUTh CBOE
MMCEMEHHOE COIJIacHe Ha MoJydeHue paboTojarerneM IePCOHAIBHBIX IaHHBIX pabOTHUKA Y
TPEThel CTOPOHBI B TeYEHHE ISTH paboyux AHEH ¢ MOMEHTa IOJyYeHHs yBEIOMJIEHHS OT
paboronarens.

2.2.4. IlpenocrasisiemMass pabOTHHKOM IIpH IpHeMe Ha paboTy HH(OpManus J0DKHA
uMerh (opMmy JHokyMmeHTa. IlepedeHb HOKYMEHTOB, NIPENBSBIAEMBIX IIPH 3aKIIOYEHHU
TPYZOBOIO J0r0BOpa, OroBopeH cratbeit 65 Tpynosoro xoxekca Poccuiickoit denepanum.
[Ipu 3aKIIIOYEHHH TPYAOBOTO JOroBopa paboToaTeNb BIpaBe NoTpe6oBaTh A0NOIHUTEILHEIE
JOKyMEHTBI, IpenycMoTpeHHsle TpynoBeiM KkomekcoM Poccuiickoit ®Denepanuu, HHBIMH
(enmepanpHpiMH  3aKkoHaMu, ykazamu IIpesumenta  Poccuiickoit  ®enepanuu, U
nocranoiienusiMu [IpaBurenscrBa Poceuniickoit ®enepanuu.

2.2.5. PaGotojarens He HMeeT IpaBa 1oyyaTs ¥ 00pabaThiBaTh NEPCOHANBHBIE JaHHBIE
paGOTHHKA O €ro IOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOEXJEHHAX M 4acTHOM kusHU. B
CIly4asX, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYJIOBBIX OTHOIIEHHH, B COOTBETCTBHU
co crateeil 24 Koncrurynuu Poccuiickoit ®@enepanun paboronarenb BIpaBe HONyYaTh U
00pabaThIBaTh JaHHbIE O YACTHOMN XKH3HH pabOTHHKA TOJIBKO C €r0 IMUCHMEHHOTO COIJIACHSL.

2.2.6. PaGorojarens He MMeET IpaBa [10J1y4aTh 1 00pabaThIBaTh EPCOHANIBHBIE JaHHbIE
paGOTHHKA O €ro WICHCTBE B OOLIECTBEHHBIX OOBEAMHEHHAX MM €ro INpoQCcoro3HOM
JIESATEIBHOCTH, 38 HCKIIIOYEHHEM CIIydaeB, IIPelyCMOTPEHHBIX (heiepalbHBIM 3aKOHOM.

2.2.7. Tlpu NpUHATHH peLICHHUH, 3aTParuBaroLuX HHTEepeckl paboTHHKa, paboToaareinb
He MMeeT MpaBa OCHOBBIBAThCS HA IEPCOHANBHBIX JAaHHBIX pPabOTHHKA, IOJYYEHHBIX
HCKJIIOYUTENIBHO B pPe3ysbTaTe HX aBTOMATU3UPOBAHHOH 0OpabOTKH MM 3JIEKTPOHHOTO
TOJIyYEeHHUSL.

2.2.8. 3amuTa TIEpPCOHATBHBIX JAHHBIX pabOTHHKAa OT HEMPABOMEPHOIO X
HCIIOIB30BaHMs MJIM YTPATHI 0/DKHA OBITh 0becrieueHa paboToiaresieM 3a c4eT COOCTBEHHBIX
CPEJICTB H B MOPSJIKE, YCTAHOBJIEHHOM (he/iepaIbHBIM 3aKOHOM.



2.2.9. PabOTHUKH ¥ HX MpPEJCTABUTEIM JOJDKHBI OBITh O3HAKOMIJIEHBI IOJ POCIHCH C
JIOKyMeHTaMH paboTonarelns, yCTaHABIMBAIOIIUMHU IOPSANOK OOpabOTKH INEepCOHAIBHBIX
JIaHHBIX PaOOTHUKOB, a TaKke 00 MX IpaBaxX U 00sA3aHHOCTAX B 3Toi obsactu (CrMcok jmil,
JIOTYIEHHBIX K II€PCOHAIBHBIM JAHHBIM JUIS BBIIOJIHEHHS CIYXKeOHBIX (TPYyHOBBIX)
obszannocteit MBJIOY «Jlerckwmii cag Ne 174» r. 0. Camapa).

2.2.10. PaGoTHHKH HE DOJDKHBI OTKa3bIBAaThCsl OT CBOMX IIpaB Ha COXPAaHEHHE H 3aIlUTy
TalHBI.

2.3. TluceMenHOe coryiacue pa0OTHHKAa Ha 00pabOTKY CBOHMX II€PCOHANBHBIX JAaHHBIX
JIOJDKHO BKJIIOYATh B ceOst:

- (paMuIHMIO, WM, OTYECTBO, aapec pabOTHHKA, HOMEP OCHOBHOIO JOKYMEHTa,
YZIOCTOBEPSIIOIIEr0 €ro JIMYHOCTh, CBEICHMS O JaTe BBINA4YM YKa3aHHOIO JIOKyMEHTa M
BBIJIaBIIIEM €r'0 OpraHe;

- HAaUMEHOBaHHUe ¥ ajipec paboToarels, MOJyYHBLIEro corjiacue paboTHHKA;

- 1eIb 00paboTKM MEPCOHATBHBIX JaHHBIX;

- IepevyeHb MEepPCOHAIBHBIX JaHHBIX, Ha 00pabOTKy KOTOpHIX Jaercs corjacue
paboTHHKa;

- IepeveHb JCHCTBHN C MEepCOHAJIbHBIMU JJAaHHBIMH, Ha COBEPIICHHE KOTOPBIX JaeTcs
coracue, o0Iee ONMCAHHE HCIOJB3yeMbIX paborojareneM crocoboB 00pabOTKU
HEepPCOHATBHBIX JTAaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JEHUCTBYET COTJIache, a TAKXKe MOPSIIOK ero OT3bIBA.

Jlnst 0O0paboOTKH TEpCOHATIBHBIX JIAaHHBIX, COJEp)KAIMXCs B COIJIacHMM paboTHHKA,
BBIDAXKCHHOM B TNIUCBMEHHON ¢QopmMe Ha 00pabOTKy €ro mNepcOHANIbHBIX JAHHBIX,
JIOTIOJTHUTEJIFHOE COrJIacHe He TpeOyerTcs.

3. lopsinok XpaHeHHsi, HCIOJIb30BAHMS U MepeJavn
NePCOHAILHBIX JAHHBIX PAGOTHHKOB

3.1. XpaHeHHe IEpCOHAIBHBIX JAHHBIX pabOTHUKOB paboromareneM JOJDKHO
OCYIIECTBISATECS B (hOPME, MO3BOJIIONIEH ONpPENeNUTh CyObEeKT NepPCOHAIBHBIX NaHHBIX, HE
JIOJIBIIIE, YeM ATOTO TPEOYIOT LeH UX 00paboTKH, IOCIIEe YEro OHH HOUIEKAT YHHUTOKEHHUIO.

3.1. IlepcoHanbHBIC JaHHBIE PaOOTHHKOB BMECTE C HEOOXOAUMBIMH HOKYMEHTaMH,
COIJIACHO TPYAOBOMY 3aKOHOJATENIbCTBY, IEPENAIOTCs Ha XpAHEHHWE B OTAEN KaJpoB
paboTojaresns, a o omiare Tpyzaa B Oyxraiarepuio. ITopsiok XpaHEHHs M HCIOJIL30BAHHS
ycTaHaBJMBaeTcs ¢ cobnonenueM tpeboBanuii TpynoBoro koaekca Poceuniickoit ®enepanuu
¥ OTIpeIesieTcsl BHYTPEHHUMH JIOKIBHBIMU akTaMu paboroznarens (IlepedeHb HOKYMEHTOB ¢
yKa3aHHEeM CPOKOB XpaHEHHMs) JUIsl OT/elNa KaipoB, OyXralTepuy U APYTHX NOApa3ieeHui.

PaGoromarens obecrieyrBaeT XpaHeHHE IEPBUYHON YYETHON NOKYMEHTAIUH 110 Y4YETy
TpyZa M ero OIUIaThl, K KOTOPOH OTHOCATCS JOKYMEHTHI IO YYETY KaJpOB, JOKYMEHTHI IO
y4deTy HMCIOJB30BaHUS paboyero BPEMEHH, M PacyeToB C IEPCOHAJIOM IO OIUIaTe Tpyja
«YuudunupoBanuple (HOPMBI HEPBUYHOH YYETHOH NOKYMEHTALMH IO y4yeTy TpyAa H €ro
omrately u VHCTpYKIMsS IO NPHMEHEHHIO M 3alOJIHEHHIO (OpPM IIEepBHYHOM yueTHOH
JIOKYMEHTAllud 110 y4eTy TpyAa M €ro OIUIaThl, YTBEP)KJACHHBIE IIOCTAHOBJIEHUEM
I'ockomcrara Poccun ot 5 siuBapst 2004 roxa Ne 1.

OCHOBHBIM JIOKYMEHTOM, COZIEP)KAINM IePCOHATbHBIE JaHHBIE O PAGOTHHKE SBIISETCS
TpynoBast Kumwkka. IlocranoBinenuem IIpaBurenscrsa P® ot 16 anpens 2003 roma Ne 225
yTBEpKAeHbl [IpaBuia BeCHHS M XPaHEHHs TPYHOBBIX KHM)KEK, M3TOTOBJICHHs OJIaHKOB
TPYAOBBIX KHIIKEK U o0ecreueHuss HMH paboTonaTesneii.

Kpome Toro, HeoOX0UMbIe CBEAEHUS 0 paboTHUKE (OPMUPYIOTCS JUlsl MPECTaBICHUS]
ux B opraubl  IleHcuomHoro  ¢GoHIa  JUIAI  BEAEHHMS  MHIMBHJIYaJbHOIO
(MepCcOHU(UIIUPOBAHHOTO) YUeTa B CHCTEME 0053aTeIbHOTO IIEHCHOHHOTO CTPaXOBaHMUSI.







